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Dear  Parents: 


Every  handicapped  child,  like  every  other  child,  is  unique.  And 
different  children  have  different  educational  strengths  and  weak- 
nesses requiring  different  education  programs.  What  would  help 
one  child  may  not  be  at  all  appropriate  for  another  child,  even 
though  he  has  the  same  handicap. 

As  outlined  in  Parents'  Guide  1  of  this  series,  both  Montana  and 
Federal  Law  require  a  free  appropriate  public  education  for 

all  school-age  children  with  handicaps. 

The  type  of  educational  services  required  by  your  child 
depends  very  much  on  two  things: 

1.  The  results  of  a  professional  evaluation  of  your  child,  and 

2.  The  decisions  made  by  the  Child  Study  Team,  based  on 
that  evaluation.  These  decisions  result  in  the  development  of 
your  child's  Individualized  Education  Program  (IEP). 

This  booklet  discusses  your  rights  in  the  Evaluation  and  Child 
Study  Team  process.  It  also  outlines  the  steps  that  must  be  taken 
before  your  child  may  be  placed  in  a  Special  Education  program. 

In  Parents'  Guide  3,  the  Individualized  Education  Program  and  its 
development  are  discussed  at  length.  You  may  wish  to  refer  to  it  as 
you  read  about  the  Child  Study  Team  process  described  in  this 
booklet. 


Before  any  Special 
services  may  be  provided  your 
child,  a  complete  and  compre- 
hensive evaluation  must  be 
conducted. 


After  your  child  has  been  referred  to  the  school  district  for  this 
evaluation,  the  district  must  in  a  reasonable  time  conduct  what  is 
called  a  comprehensive  multi-disciplinary  evaluation 

of  your  child.  This  simply  means  that  professionals  from  education, 
medicine,  social  services  and  other  disciplines  (as  needed)  work 
together  to  develop  a  complete  picture  of  your  child's  needs. 

Results  of  the  assessments  done  by  all  of  these  professionals  must 
be  put  in  writing  and  made  available  to  you,  the  parent.  These 
assessments  of  your  child  will  be  explained  to  you  fully  at  a  Child 
Study  Team  meeting  which  will  be  discussed  later  in  this  booklet. 

What  else  should  you  know  about  the 
process  of  evaluation  for  your  child? 

1.  Prior  to  an  evaluation  (or  a  re-evaluation),  you  will 
receive  written  notice  that  the  evaluation  will  be 
conducted.  The  written  notice  must  be  easy  to  understand, 
and  in  your  native  language.* 

a)  The  written  notice  should  include: 

•  the  reasons  why  an  evaluation  is  considered  necessary. 

•  what  kinds  of  tests  your  child  will  be  given,  and  how  the 
results  will  be  used. 

b)  You  must  give  your  permission  in  writing  before  your  child's 
evaluation  can  be  conducted.  If  you  are  not  satisfied  with 
the  reasons  for  the  evaluation  or  the  tests  outlined  in  the 
written  notice,  ask  the  school  authorities  for  more  informa- 
tion before  you  give  your  permission. 

*  If  your  native  language  is  not  in  written  form,  oral  interpretation  in  your  native 
language  and  in  English  will  be  provided.  And  when  necessary,  arrangements  are  made 
to  communicate  appropriately  with  hearing  or  visually  impaired  parents. 


2.  You  may  ask  your  school  district  for  a  copy  of  the 
completed  evaluation  of  your  child,  so  you  can  review 
it  before  the  Child  Study  Team  meeting. 

3.  You  always  have  reasonable  access  to  all  school 
records  about  your  child,  including  all  test  results  or 
reports. 

4.  Before  the  district's  evaluation,  you  may  arrange 
for  an  outside  evaluation  of  your  child,  at  your  own 
expense.  These  results  may  also  be  presented  as  evidence  at 
the  Child  Study  Team  meeting. 

5.  As  parent  or  legal  guardian,  if  you  disagree  with  the 
district's  evaluation,  you  may  request  an 
independent  educational  evaluation  of  your  child 

at  school  district  expense.  A  Child  Study  Team  meeting 
will  then  be  held  within  30  days  of  the  completion  of  the 
independent  evaluation. 

6.  Your  request  for  an  independent  evaluation  must 
be  made  in  writing  to  the  district  superintendent  (or  county 
superintendent  if  there  is  no  district  superintendent). 

7.  Once  your  child  begins  a  Special  Education 
program,  the  school  district  must  conduct  a  full 
evaluation  of  your  child  at  least  once  every  three 
years.  And  a  review  of  your  child's  program  is  required 
annually. 

8.  Be  sure  that  the  evaluation  of  your  child  is 
complete.  It  should  not  consist  of  a  single  test  aimed  at 
pinning  an  IQ  score  or  any  other  label  on  him.  Instead,  it 
should  be  a  thorough  review  by  a  team  of  specialists.  It 
should  tell  how  your  child  is  doing  in  all  areas  of  his 
intellectual,  physical  and  emotional  development.  This  is  the 
only  way  an  appropriate  education  program  can  be 
provided. 


Information  may  be  gathered  in  different  ways  ...  by  talking  to 
people  who  know  your  child  (including  doctors  and  other 
professionals),  by  conferring  with  classroom  teachers  (if  your 
child  is  in  school),  by  talking  with  you,  and  by  observing  your 
child  and  giving  him  some  tests. 

9.  Make  sure  your  child  has  a  complete  physical 

examination.  This  is  essential.  A  child  who  is  thought  to  be 
retarded,  for  example,  may  actually  have  poor  vision  that  has 
never  been  discovered.  And  other  difficulties  may  be  caused 
by  hidden  physical  conditions. 

10.  Remember — labeling  a  child  handicapped  because 
of  this  or  that  problem  does  not  say  anything  about 
the  child's  potential,  how  he  learns  best,  or  what  he  can  do. 

11.  Talk  about  your  own  observations  of  your  child's 
behavior  with  members  of  the  evaluation  team,  or  to  a 
guidance  counselor,  social  worker  or  school  nurse.  People  who 
do  the  evaluating  must  know  your  child's  strengths  and  weak- 
nesses, and  how  the  child  acts  and  reacts  with  different  people, 
in  different  settings,  at  different  times — in  school,  on  the  play- 
ground, in  his  own  neighborhood.  Your  first-hand,  round-the- 
clock  knowledge  of  your  child  is  important  information,  and 
should  be  part  of  the  assessment  of  your  child's  needs. 

12.  Ask  what  tests  will  be  given  to  your  child,  and  why. 

When  you  sign  your  name  giving  permission  to  have  your  child 
tested,  make  your  signature  count.  Find  out  what  information 
these  tests  will  yield  that  can  help  you  and  the  school  know 

•  how  your  child  learns 

•  what  skills  should  be  strengthened  or  developed 

•  what  problems  he  has  to  deal  with 

•  what  special  help  he  needs 

Inform  yourself  as  fully  as  possible  about  what  the  tests  are 
expected  to  do — before  giving  your  consent  to  have  your  child 
tested.  (Tests  may  be  a  big  mystery  area  to  you,  as  they  are  to 
most  people.  What  about  making  a  study  of  testing  and  evalua- 
tion through  your  local  parent  group  or  PTA?) 


13.  Be  sure  that  the  tests  do  not  unfairly  discriminate 
against  your  child.  If  a  child  speaks  Spanish,  or  any 
language  other  than  English,  tests  must  be  given  in  the 
language  he  knows  best.  Children  who  have  grown  up  in 
minority  cultures  should  not  be  judged  solely  by  answers  to 
questions  about  a  world  that  is  strange  to  them.  Children  who 
are  deaf  must  have  interpreters.  And  all  testing  must  take  the 
nature  of  a  child's  handicaps  into  consideration,  so  that  the 
picture  of  his  or  her  ability  is  a  truly  fair  one. 

14.  Insist  that  the  results  of  testing  and  evaluation  be 
explained  to  you  in  clear,  jargon-free  terms,  and  that 
you  have  copies  for  your  own  file.  * 

15.  Testing  will  not  necessarily  show  that  your  child 
needs  Special  Education.  If  you  feel  that  the  school's 
decision  is  wrong  on  this  score,  you  can  request  a  due  process 
hearing  at  this  point. 

Now  that  an  evaluation  has  been 
conducted,  what  happens  next? 

To  the  greatest  extent  possible,  your  child  has  the  right 
to  be  educated  with  children  who  are  not  handicapped. 

Handicapped  youngsters  should  not  be  isolated  from  the  main- 
stream of  education.  Special  classes,  separate  schooling,  or  removal 
from  the  regular  classroom  environment  will  happen  only  when  the 
severity  of  a  handicap  prevents  an  appropriate  education  of  your 
child  in  regular  classes,  even  when  special  aids  and  services  are 
available.  This  concept  is  known  as  placing  the  child  in  the  least 
restrictive  environment. 

For  an  understanding  of  least  restrictive  environment,  study  the 
following  diagram: 


*Due  process  comes  in  here.  If  you  feel  that  the  school's  evaluation  is  not  fair  or 
accurate,  you  are  permitted  by  law  to  get  an  independent  evaluation  from  other 
professionals.  But — you  may  end  up  paying  for  it.  The  school  system  can  ask  for  a 
due  process  hearing  when  its  evaluation  is  challenged,  to  decide  whether  or  not  an 
outside  evaluation  is  necessary.  If  the  ruling  is  in  the  school's  favor,  the  school  does  not 
have  to  pay.  If  you  do  get  an  independent  evaluation  (whether  or  not  the  school  pays 
for  it)  it  must  be  considered  in  decisions  about  placing  your  child — and  it  may  be  used 
as  evidence  in  a  due  process  hearing.  (See  Parents'  Guide  4  for  full  details  of  the  due 
process  hearing.) 


Special  Education  programs 
available  to  handicapped 
children. 
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The  decision  made  by  the  Child  Study 
Team  will  include  the  placement  of 
your  child  into  one  of  the  nine  sections. 
The  goal  is  to  place  your  child  in  a 
program  as  near  the  bottom  of  the 
triangle  as  possible,  so  long  as  it  meets 
the  child's  unique  needs. 
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What  is  decided  at  the  Child  Study  Team 
meeting? 

Who  decides  where  your  child  should  be  placed,  and 
what  is  an  appropriate  education  for  him  or  her? 

To  meet  the  unique  needs  of  each  handicapped  child,  an  Individual- 
ized Education  Program  must  be  written  in  a  meeting  with  a 
representative  of  the  school  district  This  person  must  be 
knowledgeable  about  the  child,  the  evaluation  information,  and  the 
different  placement  possibilities.  The  child's  teacher  (if  any),  the 
parents  or  guardians,  and  whenever  appropriate,  the  child  himself 
also  participate  in  the  meeting. 

The  purpose  of  the  Child  Study  Team  is  to  review  and 
discuss  all  evaluation  results  to  ensure  that  the 
evaluation  is  adequate.  This  includes  evaluation  by  you,  the 
parent,  of  your  child's  abilities  and  behavior. 

The  first  decision  to  be  made  by  the  team  is  whether  your  child 
is  handicapped.  If  so,  the  team  then  decides  what  special  services 
are  required  to  help  him  or  her  benefit  from  a  public  school 
education. 

Here  are  some  points  to  keep  in  mind  while 
preparing  for  your  Child  Study  Team 
meeting: 

1.  As  the  parent  or  legal  guardian  of  your  child  you 
have  the  right  to  actively  participate  in  the  Child 
Study  Team  meeting.  After  the  Child  Study  Team  meeting 
has  been  held,  you  have  the  right  to  accept  or  not  accept  the 
educational  placement  and  program  suggested  for  your  child 
by  the  school  district. 

2.  You  as  parent/guardian  must  be  notified  of  the 
date,  time  and  place  of  the  Child  Study  Team 
meeting.  You  are  considered  by  the  school  district  to  be  an 
equal  and  important  person  at  the  Child  Study  Team  meeting. 


3.  The  Child  Study  Team  meeting  will  be  held  no  later 
than  30  days  after  the  completion  of  the  evaluation 
of  your  child. 

4.  Your  child's  school  principal  (if  any)  or  his/her 
designee,  will  conduct  the  Child  Study  Team 
meeting. 

5.  The  Child  Study  Team  may  include  but  is  not 
limited  to:  parent(s)/guardian(s),  teacher  of  the  child,  director 
of  Special  Education,  psychologist,  speech  therapist,  nurse, 
Special  Education  teacher.  During  the  meeting,  the  school 
district  will  provide  written  evidence  to  support  the  appropriate- 
ness of  their  recommendations  for  your  child. 

6.  If  you  wish,  you  may  be  represented  at  the  meeting 
by  another  person  of  your  choice  (i.e.,  doctor,  a  school 
staff  member,  psychologist,  legal  counsel,  etc.). 

7.  The  Child  Study  Team  meeting  may  be  held  without 
your  presence  only  if  attempts  to  set  up  a  mutually 
convenient  date,  time  and  place  of  the  meeting  have 
been  unsuccessful  or  if  you  officially  give  up  your  right  to 
participate. 

8.  Communications  from  the  school  to  you  will  be 
conducted  in  the  language  you  speak  at  home.  If 

necessary,  an  interpreter  may  accompany  you  to  the  meeting. 

9.  Once  a  decision  is  made  by  the  Child  Study  Team 

that  your  child  is  handicapped  and  is  not  receiving  an  appropri- 
ate education  in  his  or  her  present  educational  program,  the 
district  has  30  days  to  make  the  proper  changes  in  your  child's 
program. 

10.  Each  Child  Study  Team  member  must  sign  the  Child 
Study  Report.  If  a  team  member  disagrees  with  the  place- 
ment decision,  then  a  statement  must  be  prepared,  signed  and 
dated  by  the  dissenting  member,  and  kept  in  the  child's  file. 
This  statement  is  to  be  viewed  as  a  potentially  helpful  alterna- 
tive for  the  child. 


11.  Special  Education  services  for  your  child  can  begin 
only  after  the  comprehensive  Child  Study  Team 
evaluation  has  been  conducted  and  when  your  written 
approval  of  the  child's  Individualized  Education  Program  has 
been  received. 


Other  helpful  reminders  include: 

1.  Be  sure  to  attend  all  meetings  held  to  plan  or  check  into 
your  child's  Individualized  Education  Program  (IEP).  The  law 
states  clearly  that  a  Child  Study  Team  must  include  one  or 
both  parents,  the  child's  teacher  (if  any)  and  a  representative  of 
the  school  system.  If  this  is  the  first  time  your  child  will  get 
special  services,  someone  who  was  involved  in  testing  your 
child  must  be  present.  Schools  are  expected  to  make  every 
effort  to  get  in  touch  with  parents  to  make  sure  they  can  come 
to  IEP  meetings. 

2.  IEPs  must  be  prepared  for  every  child  who  is 
eligible  for  Special  Education.  If  no  Individualized 
Education  Program  has  been  drawn  up  for  your  child,  check 
into  it.  It  is  the  key  to  getting  the  best  possible  help  for  your 
child. 

3.  Prepare  as  well  as  you  can  for  the  Child  Study 
Team  meeting  when  your  child's  educational  program  will 
be  developed.  Have  your  child's  file  ready,  with  information 
easily  available  on  all  testing  and  evaluation  that  has  been  done 
— by  the  school,  or  privately.  Use  your  right  to  go  through 
school  records  to  be  sure  they  are  accurate  and  up-to-date.  This 
meeting  must  be  based  on  a  recent  and  comprehensive 
evaluation,  so  check  to  be  absolutely  sure  this  has  happened. 

4.  Bring  along  a  helper  to  the  IEP  meeting,  if  you  will  feel 
more  comfortable  or  secure.  More  and  more  people  are  getting 
special  training  to  act  as  advocates.  Contact  your  state  or  local 
parent  advocacy  project  for  assistance. 


5.  Make  sure  that  appropriate  vocational  education  is 
in  your  son's  or  daughter's  IEP.  This  has  been  a  terribly 
neglected  area.  Insist  that  work-skill  training,  on-the-job  experi- 
ence and  other  skills  related  to  independent  living  are  built  in, 
as  needed,  to  the  school  program  provided  for  your  teen-ager. 

There  may  not  be  a  vocational  education  program  for  handi- 
capped students  in  your  school  system,  so  you  may  have  to 
work  hard  with  administrators  and  teachers  to  get  one  started. 
But  speaking  up  about  the  need,  making  sure  it's  in  the  IEP,  is 
the  first  step. 

6.  Be  firm  about  things  you  consider  important. 

Although  you  don't  want  to  be  so  rigid  that  no  possible  plan 
could  ever  get  off  the  ground,  you  are  the  main  protector  of 
your  child's  interests.  If  the  proposed  program  segregates  your 
child  in  a  separate  classroom  all  day,  and  you  are  convinced 
that  he  should  have  the  chance  to  be  in  a  regular  school  activity 
(at  least  part  of  the  day),  stick  to  your  guns. 

If  a  specific  classroom  or  school  has  been  recommended,  visit 
it — to  see  if  it  really  meets  your  child's  needs.  Art,  music,  school 
plays,  gym,  shop  are  part  of  the  school  day  for  other  kids. 
Your  handicapped  child  should  be  included.  This  will  require 
modifications  in  the  way  programs  are  offered — but  it  can  be 
done!  * 

In  all  controversies,  you  must  put  together  documents,  reports, 
letters  and  other  statements  (from  teachers,  doctors  and  other 
specialists  who  know  your  child)  to  support  your  view.  If 
possible,  meet  with  the  school  members  of  the  Child  Study 
Team  again  to  present  your  side.  If  you  reach  a  dead  end  and 
are  unable  to  convince  school  officials  to  change  the  program 
or  placement,  then  ask  for  a  due  process  hearing.  While 
controversial  issues  are  being  decided,  children  must  be 
permitted  to  remain  in  their  present  school  setting. 


*Due  process  comes  in  here.  Parents  must  give  consent  to  placement  of  their 
child.  If  you  feel  that  an  essential  part  of  the  program  is  omitted,  is  harmful  to  your 
child,  or  is  truly  inappropriate,  you  should  make  your  objections  known.  If  the  school 
system  is  not  able  to  provide  the  kind  of  educational  program  your  child  must  have,  it 
is  responsible,  by  law,  for  financing  an  appropriate  education  in  a  private  facility.  This 
can  be  a  difficult  bone  of  contention,  and  requires  detailed  evidence. 


7.  Listen  to  your  child,  respect  what  he's  saying.  You 

need  to  know  his  reaction  to  school  work,  to  teachers,  to 
classmates.  If  you  are  worried  about  how  things  are  going, 
talk  to  the  teacher  or  the  school  counselor  or  principal,  for 
advice  and  suggestions.  Keep  all  your  lines  of 
communication  open. 


This  process  may  appear  long  and 
complicated,  but  don't  be  discouraged! 

If  at  any  time  you  have  questions,  your  local  school  principal  or 
Special  Education  director  will  help  you.  Also,  a  free  hotline  tele- 
phone number  to  the  State  Office  of  Public  Instruction  is  available 
to  you.  Remember,  your  efforts  are  for  the  benefit  of  your  child. 

For  a  detailed  outline  of  the  evaluation  and  Child  Study  Team 
process,  you  may  wish  to  request  a  copy  of  the  Montana  Special 
Education  Rules  and  Regulations.  While  these  regulations  are 
written  in  fairly  technical  terms,  they  do  have  the  force  of  law  and 
outline  the  requirements  of  local  school  districts. 
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For  information  and  guidance, 
Contact  your  school  principal. 

OR 

Write:  Help  a  child  grow. 

Office  of  Public  Instruction 

Helena,  MT  59601 

OR 

Call  the  Office  of  Public  Instruction 
toll-free  1-800-332-3402  and  ask 
for  "Help  a  child  grow." 


Help  a  child  grow, 


Office  of  Public  Instruction 

Georgia  Rice,  Superintendent 

Helena,  Montana  59601 
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